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APPLICATION FOR RECORDS RETENTION SCHEDULE o O T v ts oD T aRY

[} RECORDS MANAGEMENT DIVISION
INSTRUCTIONS See Publication No. 76—BM—1 for instructions on completlng this form. Forward signed ongmai to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgla 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address —  : . |__Ffom RECORDS MANAGEMENT USE _
Application Date . ' . ' ) ' Application Number
Georgia Department of Public Safety (MVI) 6 \ -— Lljl | ‘
Application Niumt;er o 7 ?“5:?- Et.: Cozfedel.'ateoA\ln;_nue o .- Date Recéivsd‘ " Date Cbmpletea o
e | fente, Georste 7 . INov5s 1981 |NOV 151981 _
(2. Person to Oontact B N ﬁvW—or_k;g:fltle - WTe'lie‘ﬁh;r;eﬁN_u;l;;r ]
Captain Paul Nugent o Supervlsor 6072 .

3. Action Requested
a. [ Establish Retention Schedule; répord will continue to accumulate.
b. 1 Dispose of present accumulation; no further accumulation anticipated.

c. 3 Amend Application No. . . ... Check One: 1 Change; O Supercede; O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)

Earliest ~ Latest Medl\owu o |

April 1081 Present Motor Vehicle Inspection\Appllcation5 :
6. Division and Offige Function What is the function of the D Division and the Office in which this record series is created?

The Driver Support Dlvision provides administrative and supervisory
support to the Driver Services Section, Accident Reporting Section, No-~
Fault Ins, and Permits Section, Motor Vehicle Inspection Section, and
Motor Carrier Safety Unit. The responsibilities of the Division are
directed toward the improvement of driver capabilities; motor vehicle

safety; accident and enforcement reporting; and assurance of driver
insurability.

7. Record Series Description This file contains the followmg documents (mciude form numbers and titles, if any):
Attach samples of the file.

Dmmm““”““mgw Certification of Motor Vehlcle Inspectlon Mechanies.

Included are:  Motor Vehicle'Inspection Inspection Application DPS 393,

Fileisarranged: Paper; No arrangement.

Microfiche: Alpha by mechani¢'s name. PSRRI L Ve
8. Monthly Reference Rate How often are records referred to which are: (microfiche Dallv _ _
One to six Pionths old __9_,___\__ Seven to twelve months old —; Thirteen to twenty-four monthsold __________;

twenty-five months and older L% B .~

9. Annual Rate of Accumulation of Records Paper and m1 crofiche

Letter-size drawers I Legal-.-.nze drawers — ;Shelves — . ;Other {specify)

AR-50-71; Rel 76 TeT T T e = (Over)




X a. Is this the official copy of the series? S
If not, where isit? . "

b. Does the series mn*m confidential information requiring security handhng? If yes, cite law orrregulati'bn.

kL
3

YES | NO | 10. Questionnaire  {Place an "’X’’ in the proper column) 7 , . 2

¢. Is this a wtal record? L )
d. Does this series have historical or Iong term research value? - {

P

e. When one or two documents in the file make it riecessary to keep the entlre file for a long period c0uld these
documents be scheduled separately? -
_.f._lIs the information contained i din thu; serues evergublnshed? lf_y es, attach cogh s )

P ]
g. Is the information contained i in this series evef analyzed and/or recorded ina summanzed report?
- \

If.ves, attach copV. _ Annudl: Report 3. - <

X . Is there a duplication of this series in your office, or in ahother 5ffrce or agency7
ny“Jmmml Trooper copy (at Post) & Revocation Section.

X| _i. lsthis series for a major portion of it) regularly microfilmed? . _ ,

X | I_i. Does the record series result in a computer printout?___Microfiche .

11. Retention Requirements 4 The following requires the series to be kept:

-4

‘&(MMMM

a. State Law years, d. Audit period years,
b. Statute of limitation ) years, . e. Administrative need years.
c. Federal law ‘ —_— e YRS, - f, Federal retention instructions years.

Attach copy or excert of laws or regulations. Explain administrative need.

viosivioaqua has astinidorcishg asybroae Huietviﬂ SAne D aovioeT ool
‘New Apblléhtlons gre iskSued on a yearly ba81s det imo oat pE Snaspn
12. Approved Dl$p65|tton 1nstrué‘t|ons ~ " This agehcy récommeﬁds that the file seties be cut off at the end of each SR -
O Calendar Year; O Fiscal Year; KI Other 7 . t'heri,_
O Hold in the current files area __month(s} ' .__vyear{s}; then
O Transfer to local holdingarea;hold___ ___vearls); then
O Transfer to State Records Center; hold . __vyear(s): then

O Destroy.
O Transfer to State Archives for permanent retention,
X Other (Specify)

Paper: History copy - enter information into computer, verify information
and destroy paper documents.
Trooper Copy - Destroy when no longer needed for reference.
" Revocation Copy @ - Destroy when no longer needed for reference

Microfiche: Destroy when file .is updated,

_Jéf Concur

- Con
E These instructions apply to all prior and future accumulations of the series,

Agency HeadlDesigngeufSignatur;a[,_ Date Recprds Management Officer fSrgnature} ] ~_ Date
L [
- T o o State Records COmmlttee‘(Slgnature) Date

Recommendations in para- ' ' BRI oguiie wa , -
grapr? 12 are approved. State Auditor/Designee | ; j ) /O 9,

(1f disapproved, attach letter : -
of explanation.) Se%teloesignee @W /444’;%— N ~-2-57
- 1

Attorney General/Designee ; oz 2/
AR-50-71; Rev, 76 (RevelzsSh

| N T e : —




